
ASCBC Club Application
2012-2013

Individuals with disabilities are encouraged to participate in all college sponsored events and programs. If you have a disability 
and require an accommodation, please contact the CBC Resource Center, (509) 542-4412, or TTY/TDD at 542-0400.
This notice is available in alternative media by request.

Columbia Basin College complies with the spirit and letter of state and federal laws, regulations and executive orders pertaining to civil rights, equal opportunity and affirmative 
action. CBC does not discriminate on the basis of sex, race, color, national origin, religion, age, marital status, physical, mental or sensory disability, sexual orientation or Vietnam 
veteran status in its educational programs or employment. Questions may be referred to Camilla Glatt, Vice President for Human Resources & Legal Affairs, (509) 542-5548.

Before submitting, please make sure that the application is filled out completely.
If not, it will be returned to the listed club advisor via inter-office mail and the club may miss important 

deadlines that can result in limited access to club funds for the entire quarter.

Application Deadlines:
October 19, 2012 (fall quarter deadline)

January 18, 2013 (final deadline for the 2012-13 academic year)

Application Checklist:

 Club Purpose

	 Club Member Contact

	 Member List

	 Facility Use Form (submitted online to 
Kyle Vierck)

	 Club Advisor Agreement

	 Application Agreements: Student 
Representative, Advisor(s), Dean or 
Supervisor(s)

How to Start Club:
1) Find nine, currently registered CBC students to sign up to be part of your club.
2) Find a club advisor; must be a CBC staff or faculty member.
3) Fill out the club application completely.
4) Have your club advisor trained by the Assistant Director of Student Success & Engagement.

Club Commitments:
1) From the club membership, elect a club council representative who will vote on student government issues 
on behalf of the club. ASCBC will be in contact with this representative about legislative or student government 
issues that need attention. This representative will watch online modules via Angel and occasionally attend 
meetings in order to educate themselves about the issue or decision at hand. The representative should be 
given time in each club meeting to report on club council business and receive input from the club on how he 
or she should vote. Please provide contact information on the next page.
2) A simple majority of your club members will need to complete online training. See the next page for details.
3) Record and keep club minutes at each meeting
4) Please be aware that each club will have a student leader assigned to them as their club liaison. The club 
liaison will occasionally attend your club meetings on behalf of the ASCBC office. Their purpose is to assist the 
club members in meeting their club goals and to assist in keeping the club active & healthy.
5) Turn in all required paperwork quarterly by the dates set forth by ASCBC. The quarterly deadlines will be 
announced via email to your club advisor and club council representative.
6) Adhere to all CBC and ASCBC processes/policies as discussed in this application, and the online club forms. 
The club forms are located at www.columbiabasin.edu/clubforms.

If you have any questions, please email Kyle Vierck, kvierck@columbiabasin.edu.

Application Process (For Student Success & Engagement Use Only)

  Student count approved by OSSE Asst. Director or Asst. (initial______; date _____________)

  App approved by OSSE Asst. Director (initial______; date _____________)

  emailed mentor with final community approval (initial______; date _____________)

NOTES: 



Club Purpose Statement
Clubs need to revise their purpose statement each year to ensure that the current club members have full say 
in how their club is going to function. Previous or old versions will not be accepted.

Name of Club ____________________________________________________________________________________

(This will be the official name of the club for the whole academic year. Once this application is submitted, the 
club name cannot change.)

Club’s Purpose or Goals (The purpose you list will determine how your club will be allowed to spend its 
funding. Please be very thoughtful in your answer. For example…If your purpose is “to promote academic 
success in chemistry by coordinating chemistry study groups, providing tutoring sessions to struggling students, 
and coordinating entertainment events to promote that science is fun,” these will be the items or areas in which 
you can spend your club funds.)

Purpose Statement:

Club Member Contact
The club must list the contact information for one student who will serve as the club council representative.

Student’s Name: ______________________________________________________________________________

SID: ______________________________________________________________________________

Email Address: ______________________________________________________________________________

Phone Number: ______________________________________________________________________________

If the club needs to change this representative during the academic year, the current club council representative 
(the student listed above) or the club advisor are the only two people who can request that change. When 
requesting a change of representative, please have the newly appointed student’s name, SID, email address, 
and phone number ready to submit.

Facility Use Form Information
A CBC facility use form must be filled out each quarter for your club meetings. It is also a requirement for this 
application. Please remember that clubs should be meeting twice a month. Your club advisor will need to fill 
out the form online and submit it to Kyle Vierck. A staff ID and PIN are required. The form can be found at 
columbiabasin.edu/eforms.

Club Member Training
There will be four learning modules uploaded to Angel that the simple majority of your club members will be 
required to complete. Each module will be approximately 15 minutes in length. Your entire club membership 
(see next page) will have access to these modules in Angel once this application is fully processed. To be able to 
spend money and travel, a simple majority of your membership will need to complete these learning modules. 
For example, if your club has nine members, five of your members will need to complete the modules. If your 
club has 30 members, 16 of them will need to complete. Once we have verified completion, you will have 
access to your club funding. The deadline for completion for:

Fall Quarter = November 2

Winter Quarter = February 1



Club Member List

Quarter: ______________________  Year: ______________________

Club Name: ______________________________________________________________________________________

Roster:

At least nine (9) currently registered CBC student names are required for club charter. However, if your club 
roster exceeds nine members, please submit a complete roster with all members listed.

Please make sure names (first and last name) and SID numbers are recorded below.

Student Name SID

Please attach an additional list of club members if needed.



CBC Staff Club Advisor Agreement
Please review the club advisor agreement and alert Kyle Vierck (kvierck@columbiabasin.edu or 542-4828) to any 
concerns or questions you may have.

As the staff club advisor, I understand that I am expected to:

1. Understand the nature, objectives, and purpose of the club.

2. Attend club business meetings/activities, ensure minutes are taken at those meetings, and sign all minutes.

3. Foster teamwork within the club.

4. Be knowledgeable about and adhere to CBC & ASCBC policies, forms, procedures, travel requirements, 
and purchasing processes. I agree to review these policies online: columbiabasin.edu/clubforms.

5. Oversee accurate recordkeeping and bookkeeping, including signing off on all club business/events/
activities.

6. Encourage all members to participate in the activities/meetings of the club.

7. Support my student club members as they actively recruit new club members.

8. Support continual club improvement.

9. Meet with the Assistant Director, Kyle Vierck, prior to coordinating your first club trip of the academic year.

10. Accompany members on all club-related outings, practices, events, and activities. (If unable to attend, 
designate a substitute CBC staff member to act as the club advisor and representative of CBC.)

11. Be aware of safety issues and take steps to minimize the chance of injury.

12. Support and enforce responsible student behavior. In relationship to club events and travel, this includes 
but is not limited to:

o zero consumption of alcohol and non-prescription drugs (by students, staff, or volunteers)

o rowdiness that damages property or causes discomfort to others

o theft of property (hotel towels, bath robes, batteries, etc).

13. Refrain from intimate or romantic involvement with students.

14. Promote a club environment that is free of harassment and discrimination.

15. Respond to all club emails, phone calls, and/or correspondence in a timely manner.

16. Recognize all club spending, solicitation of donations, and travel must be approved by ASCBC. This 
includes local travel within the Tri-Cities.

17. Recognize all fundraising must be approved by ASCBC and the CBC Foundation.

18. Seek counsel from ASCBC when questions or concerns arise.

19. Submit the following items to ASCBC at the end of each quarter as prompted:

o Updated roster of all club members (a minimum of nine members)

o Facility use form reflecting club meetings for the upcoming quarter

o Club minutes with advisor and student representative signatures

Note: Clubs do not typically function in the summer without prior approval by the Director or Assistant Director.



Club Application Agreements

Student Representative Review and Signature
I have completed this application with the help of the other club members. I have reviewed this application with 
the CBC club advisor(s). I agree to uphold the purpose of my club and follow the counsel/rules set forth by the 
ASCBC office, my club advisor, and Columbia Basin College.

 _______________________________________________ E-mail: _______________________________________
 Student Signature & Date

 _______________________________________________
 Printed Name

CBC Staff Advisor(s) Review and Signature
I agree to serve as an advisor, assist club leaders in achieving agreed-upon objectives of the club, and adhere 
to all federal, state, and institutional regulations regarding college clubs, including the ASCBC Constitution & 
By-laws and CBC’s Student Rights and Responsibilities document.

I have reviewed this application. I understand what I have read and can support the purpose of the club. I also 
understand and will adhere to the CBC Staff Club Advisor Agreement (included in this packet) and the club 
forms (as found online).

 _______________________________________________ _____________________________________________
 Club Advisor(s) Signature & Date Printed Name

 _______________________________________________ _____________________________________________
 Club Advisor(s) Signature & Date Printed Name

Dean or Supervisor(s) Review and Signature
I have reviewed this club application packet and discussed these responsibilities with this CBC staff/faculty 
member (who will serve as the club advisor). I approve the club advisor status of the above CBC employee, and 
I support his/her involvement in supervising this club.

 _______________________________________________ _____________________________________________
 Dean/Supervisor(s) Signature & Date Printed Name(s)

 _______________________________________________ _____________________________________________
 Dean/Supervisor(s) Signature & Date Printed Name(s)
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